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MO TA CONG VIEC

Chic danh

Nhan vién Marketing

Noi lam viéc

27H1, Khu D6 Thi Méi Yén Hoa, Ha Noi

Ba&o cao truc tiép toi

Truong phong Marketing

Muc dich va pham vi trach nhiém

Nhan vién Marketing- PR ¢6 nhiém vu xay dung va thuc hién cac chuong trinh Marketing nham
quang bé va phét trién thuong hiéu cta cong ty va thuong hidu cac san pham cong ty dang cung cap.

Trach nhiém

NHIEM VU - MO TA CHI TIET CAC CONG VIEC PANG LAM

Xay dung ké hoach, trién khai cac hoat dong PR truyén thong phu hop voi
chién lugc Marketing tong thé cua san pham hoic dy an

Chiu trach nhiém vé content: Bién tap, viét bai, dua tin cac hoat dong va
hinh anh vé san pham du an, nham cap nhat nhitng tin tarc ndéng hoi nhat
dén khach hang muc tiéu, tao do hot cho chuong trinh dang theo déi, quan
ly. Cham soc facebook, website

Thuc hién cac hoat dong cham soc khach hang, quan ly co s di liéu
khéch hang.

Book lich phat song, book lich quang céo, theo ddi n6i dung va thoi lwong
quang cao diing ké hoach.

Thong ké phan tich s liéu doanh thu chi phi va danh gia hiéu qua cac
kénh quang cao.

Lén y tuong kich ban trién khai, t6 chirc sy kién truyén thong nham quang
ba cho san pham, thwong hiéu

H& tro to chirc cac su kién tai cong ty

Thuc hién cac cdng viéc khac theo su chi dao cua trudng phong va Ban
giam déc.



http://mywork.com.vn/tuyen-dung/90/ngos-to-chuc.html

BANG CAP - KIEN THUC KINH NGHIEM

e Tét nghiép dai hoc — chuyén nganh - D3 c6 it nhat 2 nam kinh nghiém Iam marketing,
Marketing. content, cham s6¢ khach hang
-C6 kién thire vé& marketing online: xu hudng, thi
hiéu..
KY NANG NANG LUC - THANG DPIEM 5
Thanh thao cac ky nang tin hoc van Nang luc quan ly 3
phong: WORD, EXQEL, POWER POINT e g
Thanh tao k§ nang tiéng Anh: Nghe, N6i, Hoc hoi va phat trién 5
Doc, Viet . Lam viéc nhém 5
Gilao tiep, dam phan, public speaker )
To chuce su Kién Cam két 5
K nang viét bai PR , ,
y nang vie Lap ké hoach va to chuc 4
Lién tuc cai tién 5
X ly tinh hubng va ra quyét dinh 4
Quan tam khéach hang 5
Anh huong 4
Giao tiép 5

CAC YEU CAU PAC BIET KHAC

v/ San sang lam viéc ngoai gio
v" Kha nang lam viéc cuong do, ap luc cao
v San sang di cong tac xa

QUYEN LO1 PU'QC HUONG

1. MB@éi trwong lam viéc:

a.

b.

Co hoi lam viéc trong méi truong tré - nang dong — than thién, chuyén nghiép, hé
thdng quy trinh tac nghiép rd rang, nhiéu co hoi thing tién theo ning lyc.

Lam viéc hoan toan dan chu vai nhitng y kién dong gop dugc trao ddi truc tiép véi
ban lanh dao cong ty.

Lam viéc trong mdi trudng ma, ¢6 co hdi tham gia cac khoa dao tao nang cao nang luc
trong va ngoai nudc, dugc giao luu hoc hoi véi cac dbi tac 16n tam c& québc gia va
quoc te.

2. Huwéng cac ché d:

Luong thoa thuan tiy theo nang lyc tng vién.

Luong , thuong hap din : theo ning lyc 1am viéc, hiéu qua hang nam, thuong dy &n,
thuong thanh tich dic biét, thuong theo xép loai thi dua.

Luong: Hé théng bang luong rd rang dua trén danh gia gia tri cdng viéc, theo quy ché
tang luong dinh Ky theo danh gia thuc hién céng viéc.

bai ngo, Phac loi:

L& tét, Hiéu hi, sinh nhat, nghi mat, 6m dau, thai san,...

Phu c4p : c6 ché do cong tac phi theo quy dinh

Pugc huong day du quyén loi theo quy dinh cua Luat lao dong: BHXH, BHYT,
BHTN

Gio lam viéc : Theo gio hanh chinh




Yéu cau ho so nhan sy gom co:

So yéu ly lich ban géc

Gidy khai sinh ban sao hoic cong chimng

Giay kham sirc khoe c6 xé&c nhan c6 gia tri trong vong 3 thang
Chtrng minh thu photo c6 xac nhan cua dia phuong

Bang t6t nghiép ban sao hoac Giay chang nhan sinh vién (néu co)
Chung chi ban sao
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